
 
 

P A R E N T A L  R E S P O N S I B I L I T Y  F O R
R E P O R T I N G  A B S E N C E :

I f  y o u r  c h i l d  i s  a b s e n t  i t  i s  a n
e x p e c t a t i o n  t h a t  y o u  m u s t  i n f o r m  t h e
s c h o o l  o f  t h e  r e a s o n  f o r  a b s e n c e  o n  
0 1 1 3  2 6 8  9 1 6 0  b y  9 a m  O n  e a c h  d a y  

o f  a b s e n c e .  A l t e r n a t i v e l y  y o u  c a n
r e p o r t  i t  d i r e c t l y  t o  s c h o o l  r e c e p t i o n

M e d i c a l  e v i d e n c e  m a y  b e  
r e q u i r e d  i f  y o u r  c h i l d  h a s  h a d  a b o v e

a v e r a g e  i l l n e s s  ( b e l o w  9 0 % )  t h i s  c o u l d  b e
a  c o p y  o f  p r e s c r i p t i o n  a p p o i n t m e n t  c a r d

o r  l a b e l l e d  m e d i c a t i o n .

 

D e p a r t m e n t  f o r
E d u c a t i o n

g u i d e l i n e s  c l a s s  a n y
c h i l d  w i t h  

a t t e n d a n c e  o f  9 0 %
o r  b e l o w  a s

p e r s i s t e n t l y  a b s e n t .

M a n o r  W o o d
P r i m a r y  h a s  a n

a t t e n d a n c e  t a r g e t
o f  9 6 %

Attendance Matters
M A N O R  W O O D  P R I M A R Y

“ W H E R E  I T  A L L  B E G I N S …  ”
 - I N F O R M A T I O N  F O R  P A R E N T S  A N D  C A R E R S -
 
 
 W e  u n d e r s t a n d  t h a t  t h e r e  c a n  b e  t r i c k y  t i m e s  a n d  s o  w e  o f f e r  o u r  f u l l  s u p p o r t

w i t h  a n y  a t t e n d a n c e  i s s u e s .  k e e p i n g  u s  i n  t h e  l o o p  i s  t h e  k e y .   W e  w i l l  d o
e v e r y t h i n g  t h a t  w e  c a n  t o  m a k e  a t t e n d i n g  s c h o o l  a s  s i m p l e  a s  p o s s i b l e .  I f  t h e r e

a r e  e v e r  a n y  p r o b l e m s ,  p l e a s e  d o  n o t  h e s i t a t e  t o  s p e a k  t o  s c h o o l .

S C H O O L ’ S  R E S P O N S I B I L I T Y  W I T H
S U P P O R T I N G  A T T E N D A N C E :

I f  y o u r  c h i l d  i s  a b s e n t  w e  w i l l :

·  M a k e  c o n t a c t  w i t h  y o u  b y  t e l e p h o n e ,  t e x t
o r  h o m e  v i s i t ,  i f  w e  h a v e  n o t  h e a r d  f r o m
y o u ,  t h i s  i s  b e c a u s e  w e  h a v e  a  d u t y  o f

c a r e  t o  e n s u r e  y o u r  c h i l d ’ s  s a f e t y

 I F  Y O U R  C H I L D  M I S S E S  1 0  S E S S I O N S  
( 5  D A Y S )  I N  A  T E R M ,  T H E Y  M A Y  B E

P L A C E D  O N  T H E  F A S T  T R A C K  I N I T I A T I V E .

I f  a b s e n c e  f a l l s  b e l o w  9 0 % ,  w e  m a y  b e
r e q u e s t e d  t o  r e f e r  t h e  m a t t e r  t o  t h e

A t t e n d a n c e  T e a m  . B e f o r e  t h i s  w e  w i l l
o f f e r  s u p p o r t  a n d  m a k e  y o u  a w a r e  o f  o u r
c o n c e r n s  a b o u t  a t t e n d a n c e .  T h i s  m a y  b e
b y  a  p h o n e  c a l l ,  m e e t i n g  a n d / o r  l e t t e r .



T E R M  T I M E  H O L I D A Y S  W I L L  N O T  B E  A U T H O R I S E D  
 

B I R T H D A Y S
 

S H O P P I N G
 

S L E E P I N G  I N
 

B A D  W E A T H E R
 

T I R E D N E S S
 

I L L N E S S
 

R E L I G I O U S  O B S E R V A N C E
( N O  M O R E  T H A N  T W O
D A Y S  P E R  
A C A D E M I C  Y E A R )
 

B E R E A V E M E N T
 

M E D I C A L / D E N T A L
A P P O I N T M E N T  
 

N O T  A N  E X C U S E  F O R  A B S E N C E
 W I L L  B E  C O D E D  A S

 U N A U T H O R I S E D  A B S E N C E
 

P O S S I B L E  R E A S O N  F O R  A B S E N C E
T H E S E  W I L L  B E  C O D E D  A S  

A U T H O R I S E D  A B S E N C E
 

I F  W E  B E L I E V E  T H A T  Y O U R  C H I L D  I S  A B S E N T  D U E  T O  A  H O L I D A Y  Y O U  W I L L  B E
I S S U E D  W I T H  A  P E N A L T Y  N O T I C E ,  

 P e n a l t y  N o t i c e s  a r e  i s s u e d  p e r  p a r e n t ,  p e r  c h i l d  
( F o r  e x a m p l e ,  i f  t h e r e  a r e  3  c h i l d r e n  i n  a  f a m i l y ,  e a c h  p a r e n t  m a y  r e c e i v e  3

s e p a r a t e  p e n a l t y  n o t i c e s ) .


	Attendance Matters
	MANOR WOOD PRIMARY “WHERE IT ALL BEGINS… ”
	-INFORMATION FOR PARENTS AND CARERS-
	We understand that there can be tricky times and so we offer our full support with any attendance issues. keeping us in the loop is the key.  We will do everything that we can to make attending school as simple as possible. If there are ever any problems, please do not hesitate to speak to school.
	PARENTAL RESPONSIBILITY FOR REPORTING ABSENCE:
	SCHOOL’S RESPONSIBILITY WITH SUPPORTING ATTENDANCE:
	IF YOUR CHILD MISSES 10 SESSIONS  (5 DAYS) IN A TERM, THEY MAY BE PLACED ON THE FAST TRACK INITIATIVE.
	NOT AN EXCUSE FOR ABSENCE  WILL BE CODED AS  UNAUTHORISED ABSENCE
	BIRTHDAYS
	BAD WEATHER
	TIREDNESS
	SHOPPING
	SLEEPING IN
	POSSIBLE REASON FOR ABSENCE THESE WILL BE CODED AS  AUTHORISED ABSENCE
	ILLNESS
	BEREAVEMENT
	MEDICAL/DENTAL APPOINTMENT



	TERM TIME HOLIDAYS WILL NOT BE AUTHORISED
	Penalty Notices are issued per parent, per child  (For example, if there are 3 children in a family, each parent may receive 3 separate penalty notices).
	IF WE BELIEVE THAT YOUR CHILD IS ABSENT DUE TO A HOLIDAY YOU WILL BE ISSUED WITH A PENALTY NOTICE,


